
How to Log in and Enroll in courses 
on the Employee Development  

e learning 
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Use the up and down arrows on top of the screen   
or scroll bar on the right side to advance to the next page.  



You will need to contact a trainer  
( listed on the front page) 

  for your user id and default password. 
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Your username will 

be same as your 

network username.  
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Password criteria:  

•  1 capital letter, 

•  1 numeric,  

•  1 symbol  
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On the right hand side 

there is a block labeled 

“Login”.  This is where 

you will type your 

network user id all in 

lowercase.  Your first 

time password upon 

login will be 

“Changeme@1”. 

Logging into Employee Development e learning 
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You will get the screen shown below.  You 

must change your  password.  

Employee Development e learning 

Password criteria:  

 1 capital letter, 

 1 numeric,  

 1 symbol  

Changeme@1 

………. 

………. 
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Repeat-Logging into Employee 

Development e learning 

Now Log 

back in 
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Before you log in, 
view “How to 
navigate the  
e-learning course. 
Once you are logged 
in,click on the User 
Agreement. 
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