Hi I’'m Nicky. Welcome to
Employee Development

e learning courses. | will
explain how to navigate this
course. Use the up and
down arrow * ¥ on top
of the screen or the scroll
bar on your right to advance
to next page.



How to Navigate the e-learning Course

For best viewing, open the browser window as large as
possible by selecting the "maximize" (center) button in
the upper right corner of the window.
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During the e-learning,
you will see the following
formats:

//‘ Word Documents

. _'] Power Point Slide Show
1S

Portable Document Format (PDF)



é N

When you click on a topic, a
new window will appear with
a pop-up. Click the “OK”
button

/

You have chosen to open

2._FSD_004_2_Transaction_Processing.doc
which is a: Microsoft Word 97 - 2003 Document

from: hitp://nvdmved.com

What should Firefax do with this file?

* Open with | Micrasoft Word (default) v

Save File

™ Do this automatically for files Nke thes from now on

OK Cancel



The document will load
and open. Don’t forget to
click the center to
maximize the window.




After viewing or printing, exit the
window by selecting the “restore”
. (center) button

_ =] X

located in the upper right corner of
the window.




If you have any questions,
please contact a trainer
listed on the front page.




